
 

MEL Project Analyst  

PesaKit is on a mission to empower every mobile money agent in Africa 
to achieve and deliver more digital financial services to the underbanked 
and underserved.  

The company is in search of a Project Analyst / Manager (PM) who will manage 
monitoring, evalua tion, and learning in PesaKit’s projects, with a priority focus on 
financial inclusion through our agents.  

The company is rapidly scaling and as the PM, you will ensure that PesaKit Ltd, delivers 
the highest quality products and services in response to th e agents' needs and 
deliverables within budget and on time. We are looking for someone who has skills and 
the necessary experience in supporting long -term projects including project 
mobilization, budget management, quality assurance, problem resolution, an d 
demonstrated leadership and diplomacy to foster an atmosphere of teamwork, 
innovation, equity, fairness, and productivity. The right candidate will be at comfort with 
working in a fast paced and dynamic environment with ad hoc and changing needs. If 
this  sounds like you, please share your resume to andrew@pesakit.co.ke   

Some of the Roles you will be in charge of include:  

● E n su re  sm ooth  opera tion s b y b rin g in g  c u ttin g  ed g e an d  effec tive  p rojec t 
m a n a g em en t p roc esses to b oth  sh ort-term  an d  lon g -term  m on itorin g , 
evalu ation , an d  lea rn in g  p rojec ts. 

● S u pp ort P esaK it’s  p rojec t la u n c h , in c lu d in g  on b oa rd in g  fie ld  tea m  an d  
estab lish in g  op eration a l system s n eed ed  for effec tive  fu n c tion in g  of fie ld  tea m s. 

● U sin g  d ifferen t an d  a pp rop riate  p rojec t m a n ag em en t platform s, p rep a re  c om p lex 
w ork  plan s th a t in c lu d e m u ltip le  c on c u rrin g  a c tivities. 

● E n su re  ad h eren c e to in tern a l p roc esses an d  m ileston es, an d  review  tim in g  an d  
a c tivities  a s  n eed ed  in  resp on se to sh iftin g  p rojec t d ea d lin es an d  a d  h oc  req u ests . 

● P roa c tively id en tify su rg es an d  su pp ort m itig a tion  a c c ord in g ly. 
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● C olla b ora te  w ith  th e fin an c e tea m  on  b u d g etin g , fin a n c ia l trac k in g , a n d  rep ortin g  

b y m an a g in g  p rojec t fin an c es, ap p roval req u irem en ts, trac k in g  in c om in g  c osts, 
p rojec t fu tu re  expen d itu res, an d  p repa ra tion  of fin an c ia l rep orts . 

● C olla b ora te  w ith  k ey sta ff m em b ers in  su pp ortin g  th e review  of ta sk  sc op es of 
w ork  an d  en su rin g  th at task  tea m s a re  sta ffed  an d  resou rc ed  p rop erly; fac ilitate  
ta sk  tea m  plan n in g , c om m u n ic a tion s an d  perform an c e m an a g em en t an d  
p la n n in g . 

● S u pp ortin g  P esaK it’s  rec ru itin g  efforts , in c lu d in g  d raftin g  job  d esc rip tion s, vettin g  
C V s a n d  c on d u c tin g  in terview s w ith  c an d id a tes. 

● W ork  w ith  staff to d oc u m en t best p rac tic es an d  w ork  w ith  c om m u n ic a tion s to 
p rom ote su c c ess stories . 

R eq u irem en ts 

❖ M in im u m  of a  B ac h elor’s  D eg ree in  m a n a g em en t, b u sin ess, or re lated  fie ld s.  

❖  P rojec t M a n a g em en t P rofession a l c ertific a tion  p referred  

❖ P roven  ab ility to solve  p roblem s an d  c h allen g es c rea tively 

❖ E xc ellen t an alytic a l sk ills  

❖ S tron g  in terp erson al sk ills  an d  extrem ely resou rc efu l 

❖ P roven  ab ility to c om p lete  p rojec ts  w ith in  th e ou tlin ed  sc op e, b u d g et, an d  
tim elin e 

❖ S tron g  fa m ilia rity w ith  p rojec t m a n a g em en t softw a re tools , m eth od olog ies, an d  
b est p ra c tic es 

❖ E xperien c e seein g  p rojec ts  th rou g h  th e fu ll life  c yc le 

 


